"Making Sentences More Concise" Exercises
Rewrite the following sentences below to make them more concise. 
	Exercise 1: Eliminate any redundancies

	Knowing how to conduct an effective job interview, Hiroko is a cunning and clever woman. (Reduce from 15 to 13 words.) 

	Top of Form
Bottom of Form


 Hiroko is a cunning and clever woman in conducting an effective job interview
 
	Exercise 2: Avoid unnecessary repetition of words 

	The job tasks given to me is to perform the task of cleaning the kitchen, mopping the bathroom floor and straightening the living room. (Reduce from 24 to 19 words)

	Top of Form
Bottom of Form


 The job tasks given to me is to clean the kitchen, mop the bathroom and straightening the living room.
 
 
	Exercise 3: Get rid of empty or inflated phrases 

	I will complete my research paper in a period of a week. (Reduce from 12 to 9 words.) 

	Top of Form
Bottom of Form


 I will complete my research paper in a week.
 
 
	Exercise 4: Reduce clauses to phrases and phrases to single words 

	William Jefferson Clinton, who was formerly the President of the United States, now has a job with a private company. (Reduce from 20 to 18 words.) 

	Top of Form
Bottom of Form


 
The Former President of the United State, William Jefferson Clinton, has a new job with a private company.
 
	Exercise 5: Using active verbs 

	The doctor was examining the patient for symptoms of a rare form of liver cancer. (Reduce from 15 to 14 words.) 

	Top of Form
Bottom of Form


 
 The doctor examined the patient for symptoms of a rare form of liver cancer.
	Exercise 6: Eliminate any redundancies 

	Susan is the teacher who teaches Chemistry at her High School. (Reduce from 11 to7 words.)

	Top of Form
Bottom of Form


 Susan teaches chemistry at her high school.
 

	Exercise 7: Avoid unnecessary repetition of words 

	The student is writing a writing assignment for his English Composition class. (Reduce from 12 to 7 words.)

	Top of Form
Bottom of Form


 The student is writing English composition assignment.
 
 
	Exercise 8: Get rid of empty or inflated phrases 

	To succeed it is important to be along the lines of your friend. In other words, you should be a hard worker. (Reduce from 22 to 19 words.) 

	Top of Form
Bottom of Form


  It is important to be along the line of your friend for you to succeed and a hard worker.
 
 
 S
	Exercise 9: Reduce clauses to phrases and phrases to single words 

	The book which is located on the table is a Grammar book. (Reduce from 12 to 9 words.) 

	Top of Form
Bottom of Form


 
 The grammar book is the one on the table.
 
	Exercise 10: Using active verbs 

	When Ozzie Osbourne got on stage, the audience became excited by his performance. (Reduce from 13 to 7 words.)

	Top of Form
Bottom of Form


 
Ozzie Osbourne performance got the audience excited

Making Sentence Concise: Using Active Verbs
Rewrite the following sentences on your own paper, eliminating unnecessary words and using active verbs instead of passive verbs.

1. The mother was watching the baseball game in which her children were playing.

The children were playing baseball as the mother watched
2. The class was attentively listening to the student's presentation. 
The class attentively listened to the student’s presentation.

3. The book had been anxiously studied by the student. 
The students studied the book anxiously

4. The chef was mixing the batter for a period of sixty seconds. 
The chef mixed the better for sixty seconds.

5. The carpenter constructed his house over a time of three years. 
The carpenter constructed his house for three years.
